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Answer any two of the following questions:      2 x 5 = 10 

1) Write an email to ABC Publishers ordering a consignment of books for your college library. 
2) Attempt to write a Curriculum Vitae for yourself. 
3) Write a letter to XYZ Bank requesting for an ATM card for your savings account. 
4) Write a short report on the Annual Prize Ceremony held in your college (300 words).


