
Minutes of the departmental meeting held on 3 

A departmental meeting was held in the start room at 11 am in the presence of all the four faculty members of the department. It was chaired by Dr Sudeshna Mitra who was given a warm welcome as the new Head of the Department from the month of May, 2024. 
The HOD announced that the Internal Assessment and Tutorial Examination of SEM 6 (CBCS) 2024, would be held during the months of May and June, and therefore question papers for IA Exam to be prepared by the teachers for submission to college authority. Moreover she distributed the responsibility of the preparation of the question papers among the faculty members according to the subjects taught in the class. 

It was decided at the meeting that Dr Indrani Banerjee, henceforth, would maintain the Minutes Book. 

May, 2024 

Dr Shirsendu Mukherjee raised the issue of the Practical Paper that is included in the SEM 2 
syllabus under CCF which is divided into Theory (25) marks and Practical (75) marks. He said 
that each week at least 2 classes (if possible 3) of 1.5 hours are required for the practical 
paper. 

It was discussed that SEM1 CCF Marks to be uploaded in the University Portal. The following 
jobs to be done are: 

1. Generation of Marks statements of IDC and MDC-SEC 

2. Major CC1 and SEC1 Tutorial MarkS uploading 

3. Both MN1 - 25 scripts and MDC-CC1 - 17 scripts to be checked 

It was also decided that 2 classes will be taken every day in online mode for SEM6 & SEM 4 

till 11" May, 2024. 

The department wished to conduct a Workshop on EXCEL in the college premises with Dr 
Shirsendu Mukherjee, faculty member, acting as the Resource person. The date of the 
workshop to be finalised after discussion with the college authority. 

The meeting ended with a vote of thanks to the chair. 
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