
The meeting was chaired by Dr. Jaya Mukherjee and uttended by all the faculty members. 

This meeting was convened urgently for discussing some exam-related urgent issues, 

A meeting of the departmental heads with the college authority was held in college on 

15 12.2021 to discuss the modalities for conducting Internal and Tutorial Examinations for 

Sem-Ill and Sem-V. The university has issued a circular instructing the colleges to complete 

the Internal and Tutorial Examinations of Sem-ll and Sem-V by 8 January, 2022. 

Accordingly the college prepared a routine for Internal Examinations. The departments were 

asked to mail the Question Papers of Internal Examinations for General Papers to the TIC 

latest by 29.12.2021 so that they can be put up on the college website on the scheduled date 

and time. The Honours papers will be shared by the department at stipulated date and time. 

The departments were also asked to conduct the Tutorial Examinations within 8" January 

according to their convenience following the guidelines of the concerned UGBOS. Dr Jaya 

Mukherjee conveyed the decisions made in the college meeting to her departmental 

colleagues. 

The members decided to prepare a schedule for Tutorial Examinations so that students can be 

immediately informed about it. The Head asked the members to mail her the General 

Question papers by 27.12.2021 so that she can mail it to the TIC in time. The department also 

decided to have a detailed discussion on the upcoming Semester Examinations of Sem-1, 

Sem-III and Sem-V so that they can prepare for them well in advance. They deliberated on 

the various types of responsibilities involved in the entire examination process and decided 

on a tentative allocation of duties for the faculty members. The outcome of these discussions 

is given below. 
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Table 1: Responsibilities Involved in the Entire Examination Process 

Nature of Responsibility 

Conducting Tutorial Exams following proper procedure (if applicable) (Refer to Modalities 

Pages 14 & 23) 

Setting lA question papers (Refer to Modalities - Pages 5 & 10) 

Checking IA answer scripts 
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