Minutes of the departmental meeting held on 14.03,2023 at 1,20 pm

The mectme was attended Dy all the faculty members of e departinent w Tollowing
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apenda were discussed i the mecting

The meeting began with a briet discussion on Sem-Iroutine und syllubus since clusses were
weheduled 0 commence from 20.03.2023. The routine had already been prepared and

distribution of syllabus among faculty members was also complete.

I'he departmental head suggested that they should review the maintenance of all departmental
records as suggested by NAAC. Accordingly. it was decided that the job would be done by
the teachers as per the following schedule:

e Record of departmental events: JM

e Minutes of departmental meetings: M

e Record of students’ result: M

e Record of students’ seminar: SMI

e Departmental library: SMI

e Departmental journal: IB, SMI

e Mentoring, remedial classes: SM, IB

e Record of class tests: SM

e Record of PTM - SM
The Head also requested all the faculty members to keep their self-appraisal diary updated.

The next agenda was concerning the upcoming programof the department — the first Debes
Mukherjee Memorial Lecture. The members wanted to invite Prof. Kausik Gupta of the
University of Calcutta for delivering this lecture. Dr. S. Mitra was given the responsibility of

getting in touch with the speaker and fixing the date of the seminar after getting his consent.

In the miscellaneous section, the head reported that majority of Semester-IV students had

opted forManagerial Economics as their SEC paper and classes have been arranged

accordingly.

The meeting ended with a vote of thanks to the chair.
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